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Etapa: Revisao Anual e Feedback
Guia do Colaborador

Visdo geral do processo completo de revisdao anual

1. O funcionario conclui sua autoavaliacao

2. O gestor conclui a avaliagao do funcionario
3. O documento de desempenho esta agora completo.

4. O gestor e colaborador se reiinem para revisar e dar feedback sobre o desempenho anual.

PASSO 1: Como realizar a AUTOAVALIACAO? (colaborador)

1. Entre em nosso sistema Ask Athena: https://ekkf.fa.em2.oraclecloud.com/fscmUl/faces/FuseWelcome

Sign In
Oracle Applications Cloud

Company Single Sign-On

ar

User ID

User ID

Password

Password

Forgot Password

Sign In

Select Language

| English v

2. Uma vez dentro do sistema Ask Athena, va para->Eu—>Carreira e desempenho



https://ekkf.fa.em2.oraclecloud.com/fscmUI/faces/FuseWelcome
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Good afternoon, Test Emp 1!

APPS

3. Selecione Desempenho

Test Emp 1

skills and Qualifications

@ Goals

Build your talent profile by adding Set and manage performance goals.

skills and qualifications.

@ Performance

View performance documents and
complete related tasks.

4. Confirme se o Periodo de Revisdao do ano atual esta correto e, em Documentos de Desempenho, clique

em Revisdao Anual de Desempenho 2023.

Review Period ‘ Review Period (2023)

Performance Documents

| All

Test Mgr 1

Annual Performance Review 2023 |

C t Task
urrent las Task Completion
Self-Evaluation

Manager Evaluation of Workers

All Tasks

2> Self-Evaluation
> Manager Evaluation of Workers
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5. Selecione Avaliar e comece a inserir classificagdes e comentarios sobre os objetivos do documento.

Observagdo: Caso vocé nao preencha todos os campos obrigatorios, o sistema exibird uma mensagem
de erro indicando quais campos ngo foram preenchidos. Vocé ndo poderd prosseguir sem inserir as
informagdes necessarias.

0 Review and evaluate the contents of each section of the evaluation. Click submit when you're done.

Document Details v

Overall Summary ~

Employee Rating Employee Calculated Rating

Employee Comments

Show Additional Info

Evaluation Topics -

Samsonite Goal Plan 2023
0 of 5 rated | 0 of 5 commented

Employee Calculated Rating

Employee Comments

6. Revise as metas clicando no nome da meta. Para fazer uma alteracdo, selecione “Editar’. Se a meta
estiver pronta para ser avaliada, selecione a classificagdo com estrelas e insira comentarios.

Rate and Comment

0 Evaluate the included performance goals.

Sort By | Display Sequence ~

Test Goal 4- Updated

Status Weight
Not started 20 %

Employee Rating

WO W W & h

Employee Comments

A~ AlvB I U == @

Words: 0 Characters (with HTML): 0
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Basic Info N

Goal Name
Test Goal 4- Updated

Status Target Completion Date
Not started 12/31/23
Start Date Completion Percentage
1/1/23 0%
Weight Source
20% Worker

Last Update

Test Emp 18/30/23

7. Ao editar uma meta, atualize os detalhes da meta e selecione Salvar.

Lembrete importante.: a pondera¢cgdo das metas agora é um requisito. Cada uma das metas devers ter
uma ponderag¢do de 20%. Uma mensagem de erro aparecera se 0s percentuais ndo atenderem ao

requisito.
Basic Info
. =
“Goal Name

Test Goal 2- Update

Description

A
“Start Date Completion Percentage
‘1/‘1/23 Y ‘ ‘ 0 ‘
Target Completion Date Weight
‘12/31,/23 Y ‘ ‘ 20 ‘
Category Level
‘ Select a value v | ‘ Select a value v |

Sams@nite TN rocmees hartmam A\ ebags #e  Lipault 4
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8. Apos atualizacdo de cada meta, selecione a seta para tras para visualizar todas as metas e continuar com
a avaliacéo.

4 Test Goal 2- Update
-

Basic Info ~

Goal Name
Test Goal 2- Update

Status Target Completion Date
Not started 12/31/23

Start Date Completion Percentage
1/1/23 0%

Weight Source

20% Worker

Last Update
Test Emp 112/5/23

9. Clique no botao calcular na secado Resumo e insira comentarios.

Sumvrery

Employee Calculated Rating

70 | Meets Expectations (3.40)

Employee Comments

Ky AlvB I Ui @

Words: 0 Characters (with HTML): 0

10. Selecione Salvar e Fechar.

Evaluate Topic Samsonite Goal Plan 2023 \

Test Emp 1

Rate and Comment

O  tusuate the included performance goals,
SortBy |
Test Goal 4- Updated

Status Weight

Employee Rating

AMERICAN
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11. Insira sua avaliacao geral / resumo selecionando Editar

Overall Summary

Employee Rating Employee Calculated Rating

74 | Meets Expectations (3.00)

Employee Comments

Show Additional Info

12. Insira a classificagdo geral e comentarios. Em seguida, selecione Salvar.
Overall Summary

i

Employee Rating Employee Calculated Rating

& ! Meets Expectations (3.00)

Employee Comments

A~v AlvB I U =

i

Words: 0 Characters (with HTML): 0

13.  Selecione Enviar

Self-Evaluation: Annual Performance Review 2023 [ em )

Test Emp 1

@ Review and evaluate the contents of each section of the evaluation. Click submit when you're done.

Document Details v

Overall Summary N

O documento da Revisdo Anual 2023 foi enviado!

PROXIMOS PASSOS:

1. Agora é a vez do seu gestor direto realizar a avaliagao.

2. O gestor e o funcionario se reunem para revisar e dar feedback sobre o
desempenho anual.




